Uploading Annual Reports into Portfolium

Task Bar

On the Task Dashboard, you can see the courses you are enrolled in.

Search tasks... Q
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View and complete assignments for each of the courses you're enrolled in.
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From there, you can click into the course and view the assignments to

complete.
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Upload Annual Assessment Report
7 STATUS m DUE DATE
Not Started September 16th, 2019

Please upload the annual assessment report.



Submitting Assignments

1. Click on Start Assignment.

Discover Tasks Notifications

< Annual Assessment Report

ASSIGNMENT

Upload Annual Assessment Report

STATUS DUE DATE SCORING TYPE ASSIGNED TO
Not Started m 9/16/2019 at 11:59 PM * Rubric Westmont English Dep...
Instructions

Please upload the annual assessment report.

ﬁ +

Skills Start Assignment

Annual Reports

History

Q Manuela Long created this assignment
9/6/19 at 10:47AM

2. Upload Files

Here you can upload multiple files such as the report and appendices all at
once.

Portfolium Edit Assignment PREVIEW FINISH LATER

Project Strength
Upload Annual Assessment Report -—
Annual Assessment Report « View instructions
Attachments

Attachments Showcase artifacts and work

samples from your project

q £ Upload files pdf, .doc, xls, .ppt, .mp3, .psd, etc Upload files, import them from
services like Google Drive, or
add a link to any website.

(<o) Paste a link YouTube, Prezi, or any website Link examples:
« youtube.com/watch?v=id
More options Google Drive, Dropbox, etc. « github.com/myrepo
« sketchfab.com/models/id
+ medium.com/article
Category Learn more about attachments

Professional Development X



3. Submit Assignment

Once finished, scroll all the way down. You don’t have to fill in the following
fields: Description, Skills, Tools or Software, Teammates, and Tags. Now

click the Submit Assignment button.
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Search for a skill to add Q
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Project Management +  Editing +
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Search for a teammate to add. Q
Tags
Se or a t dd Q
NIERAIRTITDING  sassessingcriticalthinking +  #training +  #hc2017 +

#fiunonorscollegeportfolio 4 #educ20 + #1 4 #fuhonorscollege 4 #hc2018 +

#9thgrade 4 #bsgcl0l_global_2018_2018 +

FINISH LATER SUBMIT ASSIGNMENT
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If you accidentally uploaded the wrong report, just hit the Unsubmit Assignment
button, delete your upload and resubmit the correct report.

<+ NEW PROJECT

< Annual Assessment t Report

ASSIGNMENT

Upload Annual Assessment Report

STATUS ) DUE DATE
Submitted

Instructions

Your assii has been A reviewer at

SCORING TYPE
9/16/2019 at 11:59 PM Rubric

your work.

Please upload the annual assessment report.
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Annual Reports

History

@ You submitted Upload Annual Assessment Report
9/9/19 at 11:40AM

College will be reviewil

ASSIGNED TO
Westmont English Dep...

Submission

Upload Annual Assessment Report
1 Attachment « Submitted 9/9/19
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