
Online Open Enrollment 2021 
 
Kenz innovation HCM Enrollment System - Enrolling in your benefits has never been easier. Kenz 
innovation HCM will walk you through your benefits offering in a step-by-step process that makes it easy and stress-
free to complete. 

 

Employees must use Google Chrome to access Kenz website 
 

 

Step 1: Log In 
Go to: https://mykenzinnovationhcm.com/login 

• Enter username and password. 
• Click blue "Login" button. 

 

 

Step 2: Enroll Now 
• Once you are logged in, click the Open Enrollment link on the Dashboard page. 
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Step 3: Verify Instructions 
• Make sure to check the instructions. 

 

 

 

Step 4: Verify Your / Employee’s Details 
• Make sure to verify the your/Employee’s detail and modify if required. 

 

 

 

 

 



 

 

 

 

Step 5: Add Dependents 
• Make sure to add the dependents you want to enroll in the benefits or edit the existing dependents (if required). 

 

 

 

Step 6: Make Your Elections 
• Make sure to save your elections or they will be auto finalized on the last day of open enrollment. It’s that simple. 

 

 
 
 

• Expend the Benefit Group for elections and click on “Update Elections” button to change the elections. Once all the elections done 
click on Continue button 

 
 
 
 



 
 
 
 
 
 
 
 

 
 
 
 

Step 7: Make Your Pending Documents Upload 
• Make sure to upload all the pending documents. 

 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

Step 8: Make Your Pending Documents Upload 
• Make sure to upload all the required documents (if any). 

 

 
 
 

Step 9: Make Your Beneficiaries assigned 
• Make sure to allocated beneficiaries for all the required plans (if applicable). 

 

 
 

 

Step 10: Make Your Elections Finalized 
• Make sure to verify elections, download OE statement and finalized the elections or they will be auto finalized on the last day of open 

enrollment. 
 

 


